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1 Introduction  

This document presents the user guide for the Office of Pollution Prevention and Toxics (OPPT) 

Risk Evaluation Rule application submission process. This document is the user guide for the 

Primary Authorized Official (AO) of the Risk Evaluation Rule application.  

The Risk Evaluation Rule application is the electronic, web-based tool provided by the United 

States Environmental Protection Agency (EPA) for the submission of Risk Evaluation data and 

responses to FR Notices. As a Primary AO, you can create, modify, and/or submit a 

Manufacturer Risk Evaluation request, EPA Initiated Risk Evaluation, and an Initial Response. 

You can also pay invoices and receive EPA communications. You can also delete request and 

responses, submit a Withdrawal Request, create amendments, and download the Copy of Record 

(CoR).  

For questions concerning the Toxic Substances Control Act (TSCA) Risk Evaluation software 

requirements, please contact the Central Data Exchange (CDX) Help Desk at 

helpdesk@epacdx.net or call 1-888-890-1995 between the hours of 8 am - 6 pm Eastern 

Standard Time (EST). 

mailto:helpdesk@epacdx.net
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2 System Requirements  

To use the Risk Evaluation Rule application to submit a Risk Evaluation request, the following 

are required: 

¶ An e-mail account 

¶ JavaScript enabled web browser  

¶ Internet access 

¶ Adobe Acrobat Reader 5.0 or higher 

¶ CDX username and password 

2.1 Supported Browsers 

One of the following supported browsers is required to access the Risk Evaluation Rule 

application: 

¶ Vendor supported versions of Internet Explorer (IE) or Edge 

Go to the following link to download: 

https://support.microsoft.com/en-us/help/17621/internet-explorer-downloads  

¶ Vendor supported versions of Mozilla Firefox  

Go to the following link to download: 

https://www.mozilla.org/en-US/firefox/new/  

¶ Vendor supported versions of Safari  

Go to the following link to download: 

https://support.apple.com/downloads/  

¶ Vendor supported versions of Google Chrome  

Go to the following link to download: 

http://www.google.com/chrome 

2.2 Screen Resolution 

Screen resolution should be set to 1024 x 768 or greater. 

http://www.google.com/chrome
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3 Primary Authorized Official (AO) Functions 

This section describes how to: 

¶ Access the application 

¶ Navigate the Risk Evaluation óHomeô screen 

¶ Assign Supports to complete a form 

¶ Start and complete the Risk Evaluation request 

¶ Start and complete EPAôs Initiated Risk Evaluation 

¶ Start and complete the Withdrawal Request 

¶ Start and complete an Initial Response 

¶ Download a Copy of Record 

¶ Create an amendment 

The Primary AO is responsible for the submission of Risk Evaluation requests. As a Primary 

AO, you can create a new form. You are also responsible for submitting amendments, unlocking 

submissions, and deleting forms. You can assign Supports (or other authorized individuals) to 

edit and complete a form on your behalf. 

You can save the form at any point during the data entry process. The save functionality allows 

you to return to that same form at any point in the future. Additionally, a PDF version of the 

form can be previewed at any point. 
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Exhibit 3-1 displays a table of the user role capabilities within the Risk Evaluation Rule 

application. 

Exhibit 3-1 Risk Evaluation User Roles Matrix 

 

3.1 Log into Risk Evaluation Application 

After you create an account in CDX, click the óPrimary Authorized Officialô link for the 

Chemical Safety and Pesticide Programs (CSPP) data flow to navigate to the óChemical 

Information Submission Systemô screen. 
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Exhibit 3-2 shows a screen capture of the óChemical Information Submission Systemô screen 

(Scroll 1):  

Exhibit 3-2 Chemical Information Submission System Screen (Scroll 1) 
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Exhibit 3-3 shows a screen capture of the óChemical Information Submission Systemô screen 

(Scroll 2): 

Exhibit 3-3 Chemical Information Submission System Screen (Scroll 2) 

 
 

Navigation: To access the Risk Evaluation óHomeô screen, select óTSCA Risk Evaluation Ruleô 

from the submission type drop-down menu and click the óOKô button.  
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3.2 Risk Evaluation Home Screen Navigation 

You can access the Risk Evaluation óHomeô screen by selecting óTSCA Risk Evaluation Ruleô 

from the submission type drop-down menu on the óChemical Information Submission Systemô 

screen and clicking the óOKô button.  

The Risk Evaluation óHomeô screen is the first screen within the Risk Evaluation application. It 

displays the óCreate New Request or Response,ô óUseful Resources,ô and óSubmission Historyô 

sections and displays a link to the óUser Managementô page.  

There is a ten (10) minute logout timer for this application; the application will automatically log 

you out after ten minutes of inactivity and navigate you back to the CDX login screen.  

¶ Create New Request or Response: Click the óCreateô button to navigate to the óCreate 

Passphraseô screen to create the form selected from the óForm Typeô drop-down menu.  

¶ Useful Resources: Click the links within the óUseful Resourcesô section.  

¶ Submission History: Modify or delete a Risk Evaluation request using the óSubmission 

Historyô section. For additional details about the óSubmission Historyô section, please refer to 

Section 3.3.  

¶ User Management: Click the óUser Managementô link to navigate to the óUser 

Managementô screen. You can manage the access rights of Supports per form alias using the 

óUser Managementô screen. For additional details about the óUser Managementô screen, refer 

to Section 3.4. 
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Exhibit 3-4 shows a screen capture of the Risk Evaluation óHomeô screen:  

Exhibit 3-4 Risk Evaluation Home Screen 

 
 

3.3 Submission History 

Only one Risk Evaluation request is created per form alias, which helps differentiate between 

forms. Each column within the table of the óSubmission Historyô section can be sorted by 

clicking the individual column headers.  

Start New Form: To create a new EPA Initiated Risk Evaluation, Initial Response, 

Manufacturer Requested Evaluation, or Withdrawal Request select the form type from the óForm 

Typeô drop-down menu and click the óCreateô button. You are required to create a passphrase 

that will be associated with that particular form. Make sure to create a passphrase that you will 

remember, as it cannot be retrieved or reset. Refer to Section 3.5 for further instructions on 

creating a passphrase. 

Edit an óIn Progressô Form: To modify an existing Risk Evaluation request, click the óForm 

Aliasô link for a form with a status of óIn Progress.ô You are required to enter the passphrase 
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associated with that particular form to access and edit the form. It is possible for more than one 

user to modify a form simultaneously; the user that clicks the óSaveô button first will have his/her 

changes saved.  

Amend a submitted form: To edit an already submitted Risk Evaluation request (i.e., to create 

an amendment), you must first unlock the particular submission by clicking the óLockô icon () 

under the óActionô column. You will be required to enter the passphrase associated with that 

particular submission to gain access and continue amending the submission. All further changes 

that are made will be submitted as an amendment. Refer to Section 13 for further instructions on 

creating an amendment. 

Pay an invoice: To pay an invoice for a Risk Evaluation request, click the óUnpaid Invoiceô icon 

( ) to begin the process of accessing the óCopy of Recordô screen to pay an invoice.  

The óSubmission Historyô table displays the following fields and columns of information: 

¶ Show Entries: Select a value from the óEntriesô drop-down menu to specify the number of 

entries that display on the current page.  

¶ Search: Enter search criteria to filter the submissions within the óSubmission Historyô table.  

¶ Form Alias: Displays the form alias of a Risk Evaluation request. Click the form alias link to 

navigate to the óEnter Passphraseô page and complete/edit a request.  

¶ Form Type: Displays óEPA Initiated Risk Evaluationô, óInitial Responseô, óManufacturer 

Requested Evaluationô, and óWithdrawal Request.ô 

¶ Case Number: Displays the case number of a completed submission in the following format: 

<IR-YY-XXXX>, <EIRE-YY-XXXX>, and <MRRE-YY-XXXX>. The óYYô represents the 

calendar year in which the request was submitted, and the óXXXXô represents the order in 

which the request was received. Each submitted request generates a single case number.  

¶ Submission Date: Displays the date that a form was successfully submitted to EPA via 

CDX. This date populates only after the request has been submitted.  

¶ Status: Displays the status of a Risk Evaluation request (e.g., óIn Progress,ô óSubmitted,ô 

óCompleted,ô óCompleted ï Awaiting Payment,ô or óCompleted ï Payment Receivedô).  

¶ Action:  Click the óCopy of Recordô icon () to navigate to the óEnter Passphraseô screen to 

continue to the óCopy of Recordô screen. The óCopy of Recordô icon displays only after the 

request has been completed. Click the óDeleteô icon ( ) to delete an in-progress request. 

Click the óLockô icon () to unlock a request for an amendment. The request remains 

unlocked and will display the óUnlockedô icon () until the request is resubmitted by the 

AO. Click the red óUnpaid Invoiceô icon () to access the óCopy of Recordô screen to pay a 

fee, when applicable. The óUnpaid Invoicesô icon displays only after personnel sends an 

invoice. After a user pays the invoice, the icon disappears. 
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¶ Export Options: Click the óXML,ô óCSV,ô óPDF,ô or óExcelô button to download the 

óSubmission Historyô table as an .xml, .csv, .pdf, or .xlsx file, respectively.  

¶ Previous: Click the óPreviousô button to navigate to the previous set of submissions currently 

displayed (if applicable). 

¶ Next: Click the óNextô button to navigate to the subsequent set of submissions (if applicable).  

Exhibit 3-5 shows a screen capture of the Risk Evaluation óSubmission Historyô section:  

Exhibit 3-5 Risk Evaluation Submission History Section 

 
 

Navigation: Click the óUser Managementô link to access the óUser Managementô screen to 

assign Primary Supports or Primary Agents/Consultants (if applicable).  

3.4 User Management  

You can access the óUser Managementô screen by clicking the óUser Managementô link on the 

application header of the Risk Evaluation óHomeô screen.  
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On the óUser Managementô screen, you have the ability to assign/un-assign one or more Primary 

Supports or Primary Agents/Consultants to have access to modify any of the Risk Evaluation 

requests you have created.  

Form Alias: A form alias is unavailable in this drop-down menu until one has been created. 

Select a form alias from the drop-down menu to begin assigning Supports or Primary 

Agents/Consultants. Once a form alias has been selected, the óAssign Usersô group box will 

update to display only the Supports or Primary Agents/Consultants who have identified you as 

their AO during CDX registration, or a user you have specified that is able to submit on your 

behalf. 

Form Information:  This field displays information pertaining to the form selected from the 

óForm Aliasô drop-down menu.  

Form Alias: Displays the form alias that a Risk Evaluation request is given.  

Assign Supports: This box shows all the Supports or Primary Agents/Consultants you can 

assign/un-assign to complete a Risk Evaluation request for the form alias selected. To move 

support persons from the óUnassignedô group box to the óAssignedô group box, highlight an 

individual or multiple Support(s) or Primary Agent(s)/Consultant(s) and click the óAdd >>ô 

button. 

¶ Unassigned: This box/field contains the registered Support(s) and/or Primary 

Agent(s)/Consultant(s) associated with the AO who can potentially be assigned to access and 

edit the selected request. To move support persons from the óUnassignedô group box to the 

óAssignedô group box, highlight an individual or multiple support persons and click the óAdd 

>>ô button. To highlight multiple support persons hold down the <Ctrl> key on your 

keyboard while clicking each Support and/or Primary Agent/Consultant. To highlight 

multiple consecutive support persons, hold down the <Shift> key on your keyboard while 

clicking the first and last Support and/or Primary Agent/Consultant in the list. 

¶ Assigned: This box/field contains the registered Support(s) and/or Primary 

Agent(s)/Consultant(s) given permission, by the AO, to access and edit the selected request. 

This group box shows all support persons assigned to complete the Risk Evaluation request 

for a single form alias. To move Supports and/or Primary Agents/Consultants from the 

óAssignedô group box to the óUnassignedô group box highlight individual or multiple support 

persons and click the ó<< Removeô button. To highlight multiple support persons hold down 

the <Ctrl> key on your keyboard while clicking each Support and/or Primary 

Agent/Consultant. To highlight multiple consecutive support persons, hold down the <Shift> 

key on your keyboard while clicking the first and last Support and/or Primary 

Agent/Consultant in the list. 

¶ Add >>: Click the button to move selected Supports and/or Primary Agents/Consultants 

from the óUnassignedô box to the óAssignedô box. 
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¶ << Remove: Click the button to move selected Supports and/or Primary Agents/Consultants 

from the óAssignedô box to the óUnassignedô box. 

¶ Save: Click the button to save the selection.  

Exhibit 3-6 shows a screen capture of the óUser Managementô screen:  

Exhibit 3-6 User Management Screen 

 
 

Navigation: Click the óHomeô link located within the application header to navigate to the Risk 

Evaluation óHomeô screen. 

3.5 Create Passphrase 

To start a new Request or Response, select óEPA Initiated Risk Evaluation,ô óInitial Response,ô 

óManufacturer Requested Evaluation,ô or óWithdrawal Requestô from the óForm Typeô drop-

down menu, and click the óCreateô button on the Risk Evaluation óHomeô screen to navigate to 

the óCreate Passphraseô screen, which allows you to create a passphrase and associate that 

passphrase with your newly created request.  

The application uses the passphrase as an encryption key to protect the contents of the request. 

You are responsible for remembering the passphrase and distributing it to the appropriate 

individuals.  
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If you lose or forget your passphrase, you will not be able to access your Risk Evaluation Form 

to print, submit, or make changes. You will need to complete a new Risk Evaluation Form and 

create a new passphrase for the form. For security reasons, the system administrator will not 

have access to your passphrase and will not be able to retrieve it or reset it. 

¶ New Passphrase: Enter a passphrase that is between 8 to 20 characters. For maximum 

security, your passphrase should contain a combination of letters and numbers. Your 

passphrase should not contain special characters (for example, +, ?, and *). As a Primary 

user, you are responsible for remembering your passphrase and distributing it to only 

authorized individuals. The passphrase is used as an encryption key to protect the contents of 

the form data. 

¶ Confirm Passphrase: Enter the same passphrase that was entered into the óNew Passphraseô 

field. The same passphrase may be associated with multiple forms. The user can choose to 

have the same passphrase for all forms. Supports do not have the ability to start a new form 

or create a passphrase for a form. 

Exhibit 3-7 shows a screen capture of the óCreate Passphraseô screen:  

Exhibit 3-7 Create Passphrase Screen 
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Navigation: For a new EPA Initiated Risk Evaluation, Initial Response, Manufacturer Requested 

Evaluation, or Withdrawal Request, create a passphrase and click the óContinueô button to 

navigate to the óContactô screen.  

3.6 Enter Passphrase 

To edit a form, click the óForm Aliasô link for a Risk Evaluation request with a status of óIn 

Progress.ô The óEnter Passphraseô screen requires you to enter the passphrase that is associated 

with the request.  

¶ Form Alias: Displays the form alias that is used to identify the request. 

¶ Enter Passphrase: Enter the same passphrase that was used to originally create the request. 

For security reasons, the system administrator does not have access to the passphrase and 

cannot retrieve it or reset it to a new one. If a user has forgotten the passphrase, a new request 

will need to be created with a new passphrase. 

Exhibit 3-8 shows a screen capture of the óEnter Passphraseô screen:  

Exhibit 3-8 Enter Passphrase Screen 
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Navigation: Enter the passphrase that you originally created and associated with the request and 

click the óContinueô button to navigate to the óContactô screen in a Manufacturer Requested Risk 

Evaluation form.  

3.7 Action Bar  

The action bar is located at the top and bottom of the form on each screen. You can perform the 

following functions using the action bar: 

¶ Home: Click the óHomeô link to navigate to the Risk Evaluation óHomeô screen.  

¶ User ID: Click the user ID link in the top right-hand corner to log out of the application.  

The following exhibits, Exhibit 3-9, Exhibit 3-10, Exhibit 3-11, and Exhibit 3-12 show screen 

captures for the action bar:  

¶ Save: Click the óSaveô link at any stage of completing a Risk Evaluation request to save the 

form. To generate and access links to other pages of the request within the navigation header, 

you must click the óSaveô link within the action bar. After you click the óSaveô link, you will 

receive a message indicating that all data entered in the request has been saved successfully. 

The save function does not validate any entered data. Click the óPreviousô and óNextô buttons 

on a form to save the data entered within a request. Click the óXô button in the upper right-

hand corner of the form in your browser to close the request without saving. 

Exhibit 3-9 Action Bar ï Save  

 
 

¶ Preview: Click the óPreviewô link to preview the request. After you click the óPreviewô link, 

you will be given the option to view a regular version of the PDF(s) or a sanitized version of 

the PDF(s). Choosing either option will generate a watermarked PDF containing each 

chemical substance identified within the request. Refer to Section 5 for more information on 

previewing a request.  

Exhibit 3-10 Action Bar ï Preview  

 
 

¶ Validate: Click the óValidateô link at any stage of completing a Risk Evaluation request. A 

óTSCA Risk Evaluationô window generates when you click the óValidateô link if you disable 

the pop-up blocker within your internet browser. The óTSCA Risk Evaluationô pop-up 

window displays a report of all warning messages. Refer to Section 9 for more information 

on validating a request. 
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Exhibit 3-11 Action Bar ï Validate  

 
 

¶ Submit: Click the óSubmitô link to submit a Risk Evaluation request after completing all 

sections of a Risk Evaluation request. After you click the óSubmitô link a pop-up message 

displays to confirm the submission process. The request validates during the submission 

process and displays any applicable warning or error messages. Refer to Section 9 for further 

instructions on validation errors. You can continue with the submission process only after 

clearing all validation errors. Upon successful submission of the request, the application 

generates and sends an email indicating the successful submission of the request to the 

submitterôs email address. Refer to Section 10 for more information on submitting a Risk 

Evaluation request. 

Exhibit 3-12 Action Bar ï Submit  

 
 

¶ CDX Links: Click any of the óCDX Links,ô located at the bottom of each screen within the 

óCDX Linksô drop-down menu, at any stage of completing a Risk Evaluation request.  

o Click the óCDX Homepageô link to navigate to the óCDXô homepage.  

o Click the óMyCDX Homepageô link to navigate to the óMyCDXô page.  

o Click the óEPA Homepageô link to navigate to EPAôs Homepage.  

o Click the óTerms and Conditionsô link to navigate to the óCDX Terms and 

Conditionsô screen.  

o Click the óPrivacy Noticeô link to navigate to the óCDX Privacy and Security 

Noticeô screen.  

Exhibit 3-13 shows a screen capture of the action bar óCDX Linksô:  
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Exhibit 3-13 CDX Links  
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4 Chemical Substance Risk Evaluation Request 

The purpose of the Risk Evaluation request is to determine whether a chemical substance 

presents an unreasonable risk to health or the environment, under the conditions of use, including 

an unreasonable risk to a relevant potentially exposed or susceptible subpopulation. Users can 

complete the request to solicit a Risk Evaluation for their manufactured chemical(s).  

Each risk evaluation request must include a list of all the existing information that is relevant to 

whether the chemical substance, under the conditions of use identified by the manufacturer, 

presents an unreasonable risk of injury to health or the environment. The request does not need 

to include copies of the information; citations are sufficient, if the information is publicly 

available. The request must include or reference all available information on health and 

environmental hazard(s) of the chemical substance, human and environmental exposure(s), and 

exposed population(s), as relevant to the conditions of use identified in the request.  

At a minimum this information must include: hazard and exposure potential, persistence and 

bioaccumulation, potentially exposed or susceptible subpopulations the requestor believes to be 

relevant, whether there is any storage of the chemical substance near significant sources of 

drinking water (this could include a storage facility), production volume or significant changes to 

production volume, and any other information relevant to the potential risks of the chemical 

substance.  

4.1 Create a Manufacturer Requested Risk Evaluation  

To create a new Risk Evaluation request, navigate to the Risk Evaluation óHomeô screen and 

select óManufacturer Requested Evaluationô from the óForm Typeô drop-down menu. Refer to 

Section 3.2 for additional details regarding the Risk Evaluation óHomeô screen.  

Refer to Section 3.5 for additional details regarding the passphrase creation process.  

4.2 Contact 

You can navigate to the óContactô screen by clicking the óCreateô button and creating a new 

passphrase, or by accessing a Risk Evaluation request that is óIn Progressô and entering the 

passphrase associated with the selected request. 

The óContactô screen provides fields to input identifying information for a technical contact. You 

will have the option to assign a óSubmission Aliasô to identify the request. A unique submission 

alias is helpful when a user or company has multiple requests and/or when you must differentiate 

between requests to the help desk. Upon navigating to the óContactô screen, the system auto-

generates a default alias comprised of a form type, date stamp, and time stamp in the following 

format: <Form Type-YYYYMMDD -HH:MM:SS>.  

¶ Submission Alias: Enter the submission alias. Upon navigating to the screen, the application 

displays an auto-generated editable submission alias in the following format: <Form Type-

YYYYMMDD -HH:MM:SS >. This is a required field.  
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¶ N/A: Select the óN/Aô radio button to indicate that the form will be submitted on behalf of 

the reporting organization. Selecting this radio button generates the óFees Certificationô page.  

¶ This is a submission on behalf of a consortium: Select the óThis is a submission on behalf 

of a consortium to indicate that the request is submitted on behalf of a consortium. Selecting 

this radio button generates the óSubmitting on Behalf of Consortiumô screen.  

¶ CBI: Check the óCBIô checkbox to claim the contact information as confidential.  

¶ Copy from CDX: Click the óCopy from CDXô link to copy CDX registration information.  

¶ First Name: Enter the first name of the contact. This is a required field. 

¶ Last Name: Enter the last name of the contact. This is a required field.  

¶ Position: Enter the job title of the contact.  

¶ Company Name: Enter the company name of the contact. This is a required field.  

¶ Additional Companies: Enter an additional company in this field, if applicable.  

¶ Add: Click the button to add the company entry into the óAdditional Companiesô table.  

¶ Additional Company Name: Displays the additional company name(s) associated with the 

contact.  

¶ Action: Click the óDeleteô icon () to remove an additional company name.  

¶ Phone Number: Enter the phone number of the contact. This is a required field. 

¶ Phone Number Extension: Enter the extension to the phone number, if applicable.  

¶ Email Address: Enter the email address of the contact.  

¶ Mailing Address 1: Enter the mailing address of the contact. This is a required field.  

¶ Mailing Address 2: Enter the second line of the mailing address of the contact, if applicable.  

¶ City: Enter the city of the mailing address of the contact. This is a required field.  

¶ State: Select the state of the mailing address of the contact. This is a required field if óUnited 

Statesô is identified as the country.  

¶ Postal Code: Enter the postal code of the mailing address of the contact. This is a required 

field.  

¶ Country: Select the country of the mailing address of the contact from the drop-down menu. 

Selecting a non-US country generates the óUnited States Agentô screen. This is a required 

field.  
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Exhibit 4-1 shows a screen capture of the óContactô screen (Scroll 1): 

Exhibit 4-1 Contact Screen (Scroll 1) 
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Exhibit 4-2 shows a screen capture of the óContactô screen (Scroll 2): 

Exhibit 4-2 Contact Screen (Scroll 2) 
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Exhibit 4-3 shows a screen capture of the óContactô screen (Scroll 3):  

Exhibit 4-3 Contact Screen (Scroll 3)  

 
 

Navigation: Click the óContinueô button to navigate to the óChemical Substance or Categoryô 

screen if a U.S. contact is identified and the request is submitted on behalf of the reporting 

organization. Click the óContinueô button to navigate to the óSubmitting on Behalf of 

Consortiumô screen if the request is submitted on behalf of a consortium. You can also access 

this screen by clicking the óChemical Substance or Categoryô or óSubmitting on Behalf of 

Consortiumô link, respectively, within the navigation header. Click the óContinueô button to 

navigate to the óUnited States Agentô screen if a non-U.S. contact is identified. You can also 

access this screen by clicking the óU.S. Agentô link within the navigation header.  



  
 

Risk Evaluation Rule User Guide January 16, 2020 
Primary Authorized Official 23 

4.3 Submitting on Behalf of Consortium 

You can navigate to the óSubmitting on Behalf of Consortiumô screen by selecting the óThis is a 

submission on behalf of a consortiumô radio button and clicking the óContinueô button on the 

óContactô screen. 

The óSubmitting on Behalf of Consortiumô screen provides fields to capture consortium 

information and individual consortium members. The user populating the form is identified as a 

consortium member by default upon navigating to the óSubmitting on Behalf of Consortiumô 

page. A minimum of two consortium members is required. 

¶ Consortium Name: Enter the name of the consortium. This is a required field. 

¶ Consortium CBI: Check the óCBIô checkbox to claim the consortium as confidential.  

¶ Add Consortium Member: Click the óAdd Consortium Memberô button to generate an 

additional set of consortium input fields. At least two (2) consortium members are required to 

be identified.  

¶ First Name: Enter the first name of the consortium member. This is a required field. 

¶ Last Name: Enter the last name of the consortium member. This is a required field.  

¶ Position: Enter the job title of the consortium member.  

¶ Company Name: Enter the company name of the consortium member. This is a required 

field.  

¶ Phone Number: Enter the phone number of the consortium member. This is a required field. 

¶ Phone Number Extension: Enter the extension to the phone number, if applicable.  

¶ Email Address: Enter the email address of the consortium member. This is a required field.  

¶ Mailing Address 1: Enter the mailing address of the consortium member. This is a required 

field.  

¶ Mailing Address 2: Enter the second line of the mailing address of the consortium member, 

if applicable.  

¶ City: Enter the city of the mailing address of the consortium member. This is a required 

field.  

¶ State: Select the state of the mailing address of the consortium member. This is a required 

field.  

¶ Postal Code: Enter the postal code of the mailing address of the consortium member. This is 

a required field.  

¶ Country: Select the country of the mailing address of the consortium member. This is a 

required field.  
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¶ My company is a "small business concern" as defined under 40 CFR 700.43: Select the 

radio button to indicate that the consortium is a small business concern. A fee certification 

statement is required to be selected.  

¶ My company is not a "small business concern" as defined under 40 CFR 700.43: Select 

the radio button to indicate that the consortium member does not represent a small business 

concern. A fee certification statement is required to be selected. 

Exhibit 4-114 shows a screen capture of the óSubmitting on Behalf of Consortiumô screen (Scroll 

1):  

Exhibit 4-4 Submitting on Behalf of Consortium Screen (Scroll 1) 
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Exhibit 4-125 shows a screen capture of the óSubmitting on Behalf of Consortiumô screen (Scroll 

2): 

Exhibit 4-5 Submitting on Behalf of Consortium Screen (Scroll 2) 
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Exhibit 4-6 shows a screen capture of the óSubmitting on Behalf of Consortiumô screen (Scroll 

3):  

Exhibit 4-6 Submitting on Behalf of Consortium Screen (Scroll 3) 

 
 

Navigation: Click the óSaveô button to save the consortium member information. Click the 

óContinueô button to navigate to the óChemical Substance or Categoryô screen if the request is 

submitted on behalf of the reporting organization. You can also access this screen by clicking the 

óChemical Substance or Categoryô link within the navigation header. Click the óContinueô button 

to navigate to the óU.S. Agentô screen if a non-U.S. contact is identified. You can also access this 

screen by clicking the óU.S. Agentô link within the navigation header.  

4.3.1 Small Business Concern Definition 

Click the óView the updated definition of a small business concernô link to generate the óSmall 

Business Concern Definitionô window. This window displays a table of the North American 
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Industry Classification System (NAICS) codes, NAICS descriptions, and applicable small 

business concern size in number of employees.  

As noted in the definition, if there are codes that are not listed within the NAICS table, a small 

business definition applies to 500 or fewer employees that a company ñowns or controls.ò  
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Exhibit 4-7 shows a screen capture of the óSmall Business Concern Definitionô window (Scroll 

1): 

Exhibit 4-7 Small Business Concern Definition Window (Scroll 1) 

 



  
 

Risk Evaluation Rule User Guide January 16, 2020 
Primary Authorized Official 29 

Exhibit 4-8 shows a screen capture of the óSmall Business Concern Definitionô window (Scroll 

2):  

Exhibit 4-8 Small Business Concern Definition Window (Scroll 2) 
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Exhibit 4-9 shows a screen capture of the óSmall Business Concern Definitionô window (Scroll 

3):  

Exhibit 4-9 Small Business Concern Definition Window (Scroll 3) 

 


















































































































































































































































